Please observe the following guidelines during the “Made in Massachusetts” event at
Old Sturbridge Village 

October 1 &2, 2005

1. Booths: Each vendor will be provided with a designated 10’ x 10’ covered space and an eight-foot table. Old Sturbridge Village will not provide chairs. All equipment, displays, signs, etc. must remain within the allotted booth dimensions. Running water and refrigeration is not available. Limited electricity is available with advanced arrangement. All vendors are responsible for keeping the area around their booth displays clean throughout the entire event. A trash bag will be provided for vendor use. Vendors should make their booths neat and attractive in appearance. Vendors may not assign or sublet their booth without permission of Old Sturbridge Village. 
2. Hours and Access: The hours for Made in Massachusetts are Saturday, October 1, 2005 for 9:30-5:00 and Sunday, October 2, 2005 from 9:30-5:00. Vendors are expected to keep booths set-up and staffed for the entire time the event is open to the public. All entrance and egress of the Village grounds before 9:30 A.M. and after 5:00 P.M. must be made through the gate at the Security office only. 
3. Check in and Set-up: Event opens to the public at 9:30 Saturday morning. All vendors must check in with event co-ordinator at the Security Office prior to set-up. Vendor registration will open at 7:00am on both Saturday and Sunday.  Special arrangements may be made for Friday evening by contacting Melissa White at 508-347-0227 or email to mwhite@osv.org

Vehicles will be allowed to drive in to the Village before the event begins and after closing to facilitate loading and unloading. Vehicles driving into the Village must unload and be removed from the village by 8:30 A.M. Within two hours of the close of the event on Sunday evening, vendors must remove all of their property brought into the Village, and leave their space clean and free of trash and debris. No vehicles will be allowed into the Village during open hours. Any supplies needed during 9:30-5:00 will be hand-carted in to the village. No early closing or break down of booths will be allowed. Any vendor who breaks down early will not be asked to return next year.

4. Liability: Vendors are responsible for having their own liability insurance. Vendors are encouraged to obtain insurance for their property against fire, theft, vandalism or destruction. Vendors agree not to hold Old Sturbridge Village or any of their members, officers or patrons responsible for personal injuries or property damages as well as agree not to be party to any legal action against them.  Vendors agree to indemnify and hold harmless Old Sturbridge Village or any of their members, officers, patrons, sponsors, staff and volunteers from liability stemming from their presence or acts.
5. Parking: Vendors will be provided with two parking passes for designated vendor parking area. This pass must be displayed on windshield at all times. Parking passes must have participant’s name and booth number on them. Overnight parking will be permitted only with the express permission of the event coordinator.
6. Restrictions: All food vendors must indicate what type of foods they will be selling. A food sales plan must be submitted to event co-ordinator three weeks prior to event that includes items to be sold and price list. No food items other than those submitted for approval will be allowed to be sold.  No pets will be allowed on the premises. Alcohol consumption by vendors is prohibited.
7. Badges:  Each vendor will be issued two (2) vendor identification badges upon arrival, which must be worn at all times. Additional passes for individuals working vendor booths may be obtained prior to event through event co-ordinator.
8. Permits and taxes: Vendors must pay a $25.00 fee, which will cover the Town of Sturbridge temporary vendor permit. Vendors must possess a valid Massachusetts resale license and are responsible for the 5% Massachusetts resale tax where applicable. 
